
EXPERIENCED PARALEGAL OR ASSISTANT - REAL ESTATE LAW 

Gascon brings together enthusiastic lawyers, notaries and paralegals who share the same values and take real pleasure in 
combining their strengths on every mandate.  We have an open-door policy, where no one ever fends for themselves.  The 
quality of the mandates entrusted to us is the envy of large Montréal firms. 

We are looking for an experienced paralegal in the field of real estate law (financing and acquisition). 

Under the principal supervision of our lawyers, the candidate will support them in all their activities and will work closely with 
other staff members.  Specifically, you will be involved in: 

RESPONSIBILITIES: 

 Preparation and revision of a variety of legal documents, such as mortgage deeds, deeds of sale, easements,
discharges, etc.;

 Opening and organizing files; reviewing documents and correcting them;
 Communication and coordination with clients and other firms;
 Exchanges with title insurers and obtaining commitments to be undertaken;
 Legal searches on various public registers.

SKILLS 

 Relevant experience in notarial or law firms, in real estate law required (5-7 years minimum);
 Able to work autonomously;
 Mastery of writing, spelling and grammar;
 DEC in paralegal studies our certificate in Law or equivalent experience;
 Bilingualism spoken and written required (French and English);
 Mastery of the Microsoft Office Suite;
 Curiosity and attention to detail;
 Customer-oriented corporate culture;
 Sense of responsibility and organization;
 Team-spirited and sense of initiative.

ADVANTAGES 

 Pleasant, stimulating and user-friendly work environment;
 Attentive superiors willing to listen
 Flexible work schedule with the possibility of teleworking (3 days/week);
 Competitive compensation (based on experience) while retaining the benefits of a smaller firm;
 Benefits (group insurance, RRSPs, continuing education).

This is a full-time position, 5-day/week (35 hrs) to be filled as soon as possible. 

If you see yourself in this job description and would like to apply, we invite you to send your resume by email to 
Ms. Ginette Robinson at grobinson@gascon.ca 

Please note that only those candidates being considered will be contacted. 


